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STUDENT MODULE - The Student Module  is a password protected portal containing the following modules 

 Section Offering – Schedules and Sections offered  
 Profile – Student’s Information  
 Registration – Online Enrollment Tab 
 Grades – viewing of grades per School Year and Semester 
 Calendar – viewing of School Activities  
 Password – changing of Password Tab 
 Schedule – viewing of class schedule  
 Textbooks – online ordering of textbooks 

 
Link: 

 Training site: https://spc.pinnacle.edu.ph/training/registrar/ 

 Live site: https://spc.pinnacle.edu.ph/aims/registrar/ 
 

 

TEST NAME  TEST STEPS FUNCTION 

How to Login 

1 Input the Username 

The student can login 
2 Input the Password  

3 Click the   button 

4 Click the Clear Entries to clear/reset. 

 
Example: 

Username: 2057133 
Password: AIMS@123 

Note: For new students, default password is SURNAME ALLCAPS 

 
Reference: 

 

https://spc.pinnacle.edu.ph/training/registrar/
https://spc.pinnacle.edu.ph/aims/registrar/


 

 
 

 

TEST NAME  TEST STEPS FUNCTION 

Forgot Password 

1 Click the link for  

The system will send your 
temporary password in your 

email. 

2 Type in the Student Number  

3 Type in the Birth date 

4 Type in the email 

5 Click the  button 

 
Reference: 

 
 
Additional Information: 

a. The System will verify the encoded, if data exists in the system 
b. The system will automatically reset the password and the temporary password will be sent to your 

email.  
 
  



 

 
 

MODULE: SECTION OFFERING – This page allows each student to view all the subject offerings in each 
course/program. 
 

TEST NAME  TEST STEPS FUNCTION 

How to view the 
section offered 

1 
Select the course you want to view by clicking 
the dropdown. 

The student can view all 
the listed subject offering. 

 
Reference: 

 
 
  



 

 
 

MODULE: PROFILE - This page allows the student to view and edit their personal profile. 
 

TEST NAME  TEST STEPS FUNCTION 

How to save the 
Personal Information 

1 Update the Personal Information. The user can update her/his 
personal information 2 Click the  button. 

 
Reference: 

Upper Part 

 
 

Lower Part 

 
 
 
 



 

 
 

TEST NAME  TEST STEPS FUNCTION 

How to print the 
Personal Information 

1 Click the  link. 
The user can print her/his 

personal information 
2 A window will display 

3 
Then type in your keyboard Ctrl + P to continue 
printing. 

 
Reference: 

 
 
 
  



 

 
 

 
MODULE: REGISTRATION – this page allows the student to enroll/register subject online. This page is 
accessible only during enrollment period defined by the school or college. 
 

TEST NAME  TEST STEPS FUNCTION 

How to register the 
subjects (For old 

students) 

1 
All the subjects offered under your curriculum 
will be display in the Priority subjects table. 

The student can register 

2 
Click the radio button beside the schedule. Once 
clicked, the schedule will now load in the drop 
down. 

3 
Select schedule from the dropdown and once 
selected, it will automatically save to registered 
subjects table below. 

4 Click the Assess button to view assessment. 

5 Click the  button 

 
Reference: 

 



 

 
 

 

  



 

 
 

MODULE: GRADES – This allows the student to view their previous and current semester/school year grades. 
 

TEST NAME  TEST STEPS FUNCTION 

How to view the 
grades 

1 Select the School year. 

The student can view their 
grades. 

2 Select the Semester. 

3 
It will show all the grades encoded by the 
Faculty. 

 
Reference: 

 
 

MODULE: ACCOUNTS – This is where the student can view their accounts per School Year and Semester. 
 

TEST NAME  TEST STEPS FUNCTION 

How to view the 
account 

1 Select the Semester link you desire to view. 
The student can view the 

grades. 

To view the 
Statement of Account 

1 Click the   link. The student can view the 
Statement of his/her account 

2 A new window will display. 

 
REFERENCE: 

Student Ledger 
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MODULE: CALENDAR – This is where students can see all the activities of the school. 
 

TEST NAME  TEST STEPS FUNCTION 

How to view the 
Calendar  

1 Select the Month and year you want to view. 

The user can view the 
Calendar 2 

The calendar will show all of the 
upcoming events defined by the school or 
college for that particular month. 

  
Reference: 

 
 
 
  



 

 
 

MODULE: PASSWORD – this is where the students can change their passwords 
 

TEST NAME  TEST STEPS FUNCTION 

How to reset 
password  

1 Enter Old Password  

The user can change 
password successfully 

2 Enter New Password 

3 Enter Confirm Password 

4 Click  button to save 

5 
Click  to clear/reset  

 
Reference: 

 
 
MODULE: SCHEDULE – This module allows the student to view their schedule and assigned teacher per 
subject 
 

TEST NAME  TEST STEPS FUNCTION 

How to view the 
schedule 

1 Select the Academic year. The student can view his/her 
schedule. 2 Select the Semester. 

 
Reference: 

 


